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Identify the
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Data Owner Assetto be moved

Move the Asset

& obtain Approval

Use Move / Modify Asset
Action to move the asset

Data Owner from existing location to
new location

Request to move

Obtain Approval

asset/ change in SLCLT SN  from Manager Check for Create Disposal wo WO Process
Data Owner Asset attributes / spose Asset?. / Dispose (and relevant Open POs WO (if required) created (WM1.0)

decommission authority)

AC2.2.1

WO not required.

Requests will be
handled outside the
system e.g. using a
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Close / Cancel
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"Decommissioned"
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<
T
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Process Title: PUR1.0 - Purchase Requisition Process

Role

Requester

INPUT

WAPPR

Need for Stock /
Non-Stock /
Service

Desktop
Requisition (DTR)

Create PR

PROCESS

Within
l4 Enter PR Details Approval
limits?

PR Approved?

OUTPUT

Requester’s

eed additiona No

Approve PR? Ye:

[ 1
Send to Vendor
SENT

Supervisor details?
Man ager NYes Apprpval
Limits?
Maémentan ce eegea;i‘:s'g""a NN Cancel PR
Irector ’
Yes
Requester/ Plan Work
) Pi
Requester's S
Su pervisor/ Approve PR
Man ager/ o
Maintenance Replenish.
Director Flocess
Proceed with Purchase
Procurement 07 Process PR GREBIRRS Tendering / RFQ Award to Vendor Order
Officer Process
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Process Title: PUR2.0 — Purchase Order Process

Role INPUT

Procurement Purchase o
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Approval
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. ‘Additional Info
Enter PO details Required?

PR/ RFQ closed by |
System after all PR /
RFQ lines are
copied to the PO ]
Procurement Review PO
Manager

WAPPR
Yes,
Approve PO? >-Yes Approval Cancel PO
Limits?

Mai r_1ten ance PO rorore PO) .
Director
Approve PO
Provide additional
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Requester details (Outside the
System)
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Process Title: PUR3.0 - Receiving and Invoicing Process
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Purchase . 5
Receive Material / Inspection o q B Assign Asset Retum Material to
?‘/tlo'retKeeper/ P?Orgeesrs Senvice Accept/ Reject  gahtwecty Rotating? Number Vendor
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Supervisor

PO closed by System on Invoice approval

. Enter Invoice Change Invoice A i Pay Invoice
Finance Details Status to APPR ‘ : (Finance System)

Finance e
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